
Saga Universal Training Corp. 

Student Group Registration 

 

Go to: www.sagatraining.ca and click on “Student Portal” 

 

You will see a login screen where you enter your username and password and verify you are not a robot. 

 

 

http://www.sagatraining.ca/


At the bottom of the screen you will click “Group Registration” 

 

The “Group Registration” page will look like this: 

 



From the “Group Registration” home page, you will see:  

All the Group names 

Users available to register in that course (red arrow) 

Number of people registered in the course (Enrolled Users)  

 

  



Click the drop-down arrow next to the group name to find your group   

 

Once you have your group, click on “Enroll New User” and enter their legal first name and last name plus 

their email address. If you need to add multiple users, click the green “+” sign (red arrow) to add more 

rows. Once you have all your users information entered click “Add Users”. Once all your users have been 

added you can click back on “Enrolled Users” to verify.

 

 

 

 

 



You can also upload a list of users from an Excel Comma-Separated Values (csv) file. Make sure your csv 

files have the following headings: 

 

You can then upload the list by clicking on “Enroll New User”, then “Upload Users” and “Browse” for the 

file you created. Once you have found your file, click “Upload”

 

  



At anytime you can click on “Report” and view the progress of each user you registered. Click on 

“Report”, then “Select Course” to select which ever course you want to view and then click “Show 

Report” (red arrow) 

 

 


